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watermark

While using Microsoft Word,

you can add image watermark or text watermark in

documents
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WATERMARK

you can add image watermark or text watermark in documents

Click Design > Watermark, then select Watermark from the
drop-down list
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WATERMARK

and then: design > watermark > custom watermark,
-(A) check the image watermark option and select the image as you

need,or

- (B) check the text watermark option and configure the selected text

and its formatting style

-To remove the watermark,
click Design > Watermark >

Remove Watermark.
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ADDING A BORDER PAGE

Adding a border to the pages of a Word document
can make it neat in the printout

- Go to Design> click Page Borders button
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ADDING A BORDER PAGE

In the Page Border

click the Top, Bottom, Left and Right Border buttons in Preview,
then select the border style you want, then click the OK button
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How to create gr code based oncell value in Excel?
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CHANGE PAGE COLOR

Click Design >Page Color
Shows a list of colors
Select the color and automatically changes the

background color —_—
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ADD FOOTER AND DATE

To add footer and date

Click Insert > Footer > Edit Footer to access
the footer edit mode

Design  layout  References  Mailings

Review View Developer Help Kutools ™ Kutools Plus

2 Shapes - Screenshot = Link [ 2 Header » - ~ L Equation ~
PesT @ il Store W q
- - T2 SmartAnt - S [* Bookmark 4~ Qsymbol
Table  Pictures Online & My Add-ins - Wikipedia | Online Comment
- Pictures NI Chart LA Video | [ Cross-reference =
Tables Ilustrations Add-ins Media Links Comments ~
\--‘E‘--l"‘l"‘\"‘1--‘\---J"-|H‘4H‘\-H§--‘\‘--6

Blank (Three Columns)

Tt [—

Austin

Banded

[ More Footers from Office.com
) Edit Footer 1

[ Remove Footer




Then click Design > Quick Parts > Field
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-In the field window, you need:
Select Document Information in the drop-down list




Select field type( date )then press> ok
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Any question.....?




