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Second lecture
How to change the size of desktop icons Sl phis il il aan juei 448

Wish the desktop icons in Windows 10 were bigger so you could stop squinting at them
or they'd be easier to tap on a touch screen laptop? Or do you wish they were smaller
so the shortcuts didn't take up as much space on your laptop's screen? Not to worry, we
have a list of short steps on how to change the icon size in Windows 10.
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How to make small desktop icons: 3 e ciSe zhu <l il (o 434S

Right clock= view = small icons 5_sall jsa)ll = (i je G358 = GVl uglall 50 3
How to make medium desktop icons : b sie ciiSa prhao <l s3] Joe 448

Right clock= view = medium icons 4w sis jsa)ll = (e (3358 = Ga¥) uglall )50 8
How to make large desktop icons : xS S mlas i gl Jae 44

Right clock= view = large icons 5,xSll g ll e= (aje (358 = ) Guglall 30 800
How to make the arrangement of icons on the desktop automatically:

Right clock = view = auto arrange icons.

Al Sl o Ao sa )l i i Jaa 44S

Sl s 1l gay = G gal = GV Gaglall ) 30 ),

How to show icons on the desktop: Sl mh Je jsa)ll jledal 4d<

Right clock= view = show desktop icons lehl == (2 e 368 o= Sa¥) Gaglall 5 80
(._\SSAM c.la...u BE%D)
How to arrange icons according to size: s>l s il sa0¥) i 5 4

Right clock= view= size aaall = coa 558 = VI Guglall ) 50 i)
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How to arrange icons according to name: a~¥) s SU )l 448

Right clock= sort by = name =¥l &= cusa 558 = e Guslall 50 80

How to arrange icons according to item type: il g sl 55 )l (i 53448

Right clock= sort by = item type = _=iall & sie= o = GV Guslall )5 3l

How to arrange icons according to data modified: sl CUlull &y 5 se )l G 53448
Right clock= sort by = data modified .Aaall CULal) = cuwa = ) aslall )5 il

How to Create a New Folder in Windows 10 Ladall aUs PLIRTLENRI PO ET TS

:There are two ways . ek cllia

Method 1: Create a New Folder with a Keyboard Shortcut.
ctrl + shift + N

Method 2: Create a New Folder by Right-Clicking.

Right clock= new = folder

il da gl latial aladiuly s alae o L) 1Y) 45y )

ctrl + shift + N

Gaok oo waa alaa oLa3) AU 4G Hhal)

Alas = noa 58 = eVl Luslall )50 ),
A file: It is a collection of information that is classified and stored in various ways to
keep it and easily accessible at any time.

g gl b Lel) J s gl) A sgus 5 gy Jalitia DU Ailiaa (3 yhay Lgy 3805 5 L oy ) il sleal) (10 A sane 98 sl

A folder: is a virtual digital space in which a group of files of a certain type or of
several types and formats are stored.
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Subfolder :A folder stored inside another folder. )31 alas Jals () j3s alas ;e 5 alas

Naming folders: Should the folder name be short and indicate something, it is best if
it indicates in one way or another the content of the folder. This makes searching for

it easy, and anyone who glances at your computer quickly understands its organization,

Alaall s sine (A s Ak 51 A8k iy o Gl (ad | La oo ) g el alad) aul IS 13 ; Cilalaa) dpans

Aailaiide jus aghy @l aldll gl Slea M sl pads (g e die Ganll Jangy 18

How to Naming folders of the desktop: —iSall sl hlalas dsens 458

1-To rename a file from the context menu, right-click on a folder, and click "Rename"
from the context menu that appears

L (pe "drewd Balel' (398 HRilg ¢ alaa Bed ¥ Guglall i a0l ¢ Gld) A8 (e cale dpadd Bale
ek Al sl

ISP | I PSS | PRI P | R

VLE bndlurgll JR.die Salls o] wignl
Add to MPC-HC Playlist

Play with MPC-HC

VLC blbwall ey s

e Windows Defender olimiwls omall

d Ja=all S pia
A il ol adoadl Sl
Ay Lt |l L W 55 Lk}

How to show the main icons on the Windows 10 desktop?

Right clock=— personalize = themes = desktop icons sitting

wtiall A i.,h,| cilala] =
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How to change Windows 10 desktop background? ciiSe phau 48l s 4348

1- Right click.

2- personalize.

3- Click on the background and the page for the background images will appear.
4- Click on the box below Background to select a specific picture or color, or you

can do a background slideshow.

a X

Background UAQ\J\ ij\ B3 );2.1\ -1
o ARl yen dnden ey Alal) e Laial -3
o 2] L2 Jaad dgngall aopal) (353 i) 4

Picture.
B Start Solid color

Slideshow L).A‘)QLAAQ&SA..]}\GO:\MO‘;)\W

S Taskbar . - -
1 l‘
2 “ ‘ . H ;\ &
Browse - G“’

How to change windows 10 lock screen?10 Jjoiisg J& 4aLd s 48
1- Right click.
2- personalize.
3- lock screen.

4- Click on the box below Background to select a specific picture or windows
spotlight, or you can do a lock screen slideshow .
o) sl 3 al =1
il gl sl -2
LJall Asls -3
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how to change windows 10 themes® Windows 10 <law il 4,8
1.Right click the Start menu and select Settings.

2.Choose Personalization from the Windows Settings menu.

3.0n the left, select Themes from the sidebar.

4.Under Apply a Theme, click the link to Get more themes in the store.

5.Choose a theme, and click to open a pop-up to download it.
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< Display Setting: o2 sl Gialas) )

The function of this command is to show a window containing a number of option and
features through which we can control the display of the computer screen as show in
the following figure:
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Settings - ? .
@ Home Display

- . Sleep betts
| Find a setting fi | Brightness and color B

Night light can help you get to sleep
by displaying warmer colors at night

100
System Change brightness for the built-in displa - Select Night light settings to set things
L) up.

| = Dipley dliahilol ) clalac
(R
nd < - 1) & i Help from the web
e = Night light settings = | Glalae)
. Connecting to a projector or PC
- - A -
ificati : Gl i) lalac
L Noifications & actions @ ey Setting up multiple monitors
J oS ATt : Windows HD Color .‘.’_‘;1 n} . S‘)i“ Changing screen orientation
c i o Changing screen brightness
P Get a brighter and more vibrant picture for videos, qggmn‘c aPp‘s t;vat ‘
@) Power &sleep @ — 44 Slalae
Windows HD Color settings @
O Battery : aﬂ)” “ Get help
& Give feedback
Scaleand ayaut oo
= Storage < 8] Ja.“
Change the size of text. apps, and other items . .
L8 Tablet < )S.\\ JL«A..“ s
125% (Recommended) w7
Hi Mutitasking van NG Setin eL@.AS‘ x5
B Poecingotishe € TR < pulall Jahaddl Cialac
1920 x 1080 (Rex ded -
S < L1920 1080 Recommended) 2l A8 Ll cilalac)

(v
Display orientation

[ia] Cligboard *‘ MLAM
¥ RemoteDesktop : i) dany pSall ®

1. Display: <!l a2

This tab contains a set of properties that help us control the screen settings such as

lighting screen resolution screen orientation, etc.
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Display

Sound

Notifications & actions

Focus assist

™ Power & sleep

X b O 4

=

Battery

Storage

Tablet

Mullitasking
Projecting to this PC
Shared experiences

(Clipboard
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Display

Sleep batter
Might

Sl selizaly aSarl) s

Brightness and color

Change brightness for the built-in display
']

1} <
Night light
Y T S—

Night light settings

Help from the web

Connecting to a projector or PC
Setting up multiple moniters
Windows HD Color Changing screen orientation
Changi ighin
Get a brighter and maore vibrant picture for videos, games and apps that B el
support HDR.

Windows HD Color settings
@ Get help

£ Give feedback
Scale and layout

(Change the size of text, apps. and other items.

| 125% (Recommended) v| — AV )“‘t"d\} ‘L‘M‘J U saill o Pt
Advanced scaling seftings

Display resolution

| 1520 * 1080 (Recommended) v| < aslal) 4as

Display orientation

| tandscape | ————————— Aalil sl

2.Sound: < ga sl

This tab contains a collection of features that help us record sound settings and

solve problems I can appear in it:
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@ Home Sound
————-
| 1output 1 Related Settings
L -! Bluetooth and other devices
System Cheo: output devic
58 your 2 . Sound Contral Panel
[ Speskers (RealtekdR) Aucio) | e ) AY e sl
2 Display . . 2 Microphone privacy settings
Ease of Access audio settings
| 99 sound
Dievice properties
] Notifications & actions Help from the web
Master vol - - -
. i < L_\}...an bﬁg eSa.\S\ Troubleshooting Audia problem with
D Focus assist q1) = 100 Windows update KBX015878
. - Turning on spatial sound
® Power &sleep A Trowbleshoot ¢ ;lLAWC' Y] . .
= Satting up a microphone
3 Battery Manage sound devices Fixing sound problems
———
Stor;
= s I Input 1 & Gothelp
| i :
Give feadback
03 Tablet Chocse yoir input device dL& y‘ | & Give feadbad
1y Kl (R
HE Mulitasking Microphone Array (RealtekiR) Audio) | ¢ IR
& Projecting to this PC
Shared experiences Device propertios *) o i ¥
: O S g LA
[ Clipboard Test your microphone

3. Notification & Action ;i) g & jlady) cu g

This tab contains a set of settings through which we can control the properties of
notifications associated with some settings and programs as follows.

Gians e Aasiyall il JladY) Gailiady Saill L sl g aubiind Gl CldaeY) (e Ao gana o il 138 5 sing

@ Home Notifications & actions
Find a setting f | Quick actions Get the natifications you want
System \"a\l‘can add, remove, or rearrange your quick actions directly in action
center.
— R § PY-{ JEUS: WG Sy N [ S L e
48 somd Motifications py: Somiwsions

Finding old action center

LI Mot K daclions Get notifications from apps and other senders

Opening action center

Gl Gl il e J pasl
& Focus assist m On J
To contral times when you da ar don't get natifications, try Focus assist @ Gethelp
@ Power & sleep Focus assist settings )
o . L' Give feedback
dasll 4sls Je @l Hled) ekl
S pattery [ Show notifications on the lock screen - 2
B2 show reminders and incoming VoIP calls on the lock screen —— Jall 2505 e Gl ekl
=7Stoenge B2 Ao notifcations to play sounds €——— & gasa ity ol e Ll
B Tablet B show me the Windows welcome experience after updates and

occasionally when | sign in to highlight what's new and suggested € Cnaadill dglae JLaS) any o jill 451 el

B suggest ways | can finish setting up my device to get the most out

Bi Mubitasking oFWindowe ol A llac Yl el Sl sl yBY) (a ye
o et i icks, and i Windows e "
51 Projocting to this BC B ot i and aapestons st st e EY) MG el
= pSE el Get notifications from these senders
0 dipboard Sedect a sender to see more seltings. Some senders might also have
their own nofification settings. if so, open the sender to change them.
‘
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4, Focus Assist: d3cbuall g 38 i) qu g

This tab contains a set of settings through which we can use to control the amount
and number of notification and the punishments that we will receive

daaine Al Glguilly Ghlady) sacy S 8 oSl Lhha (e paliind Al Glalac Yl (e deganae o cusall Do (s5ia

@ Home Focus assist
Find a setting i I Choose which notification you'd like to see and hear g0 you can stay Halp from the wib
focused, The rest will go straight to action center where you can see i it el
System them any time.
S ® off =z QL\\JLQ.SY\ e )LG.L\ ?Ar_ / J\.@.E\ W Get help
s Get all notifications TI8M your apps and contacts
O Priosi I . L Give feedback
a0 Sound Pty oy i V) iy el i) el

L] Notifications & actions
QO Alarms onily

I & Focus assist Hidte all notificaligimspt tos st Jasa QL«_\_\E‘ )LG'L‘
Power & sleep Automatic rules
- R <
— il 2o 8 alac |
= Battery o,
= Storage During these times @
1100 PM - 7:00 AM: Priority only o
LA Tablet
When |'m duplicating my display
Ei Multitasking
Whaen I'm playing a game
&1 Projecting to this PC (=) Priowity only @D o
Shared experiences When I'm using an app in full screen
W mode @ o
Alarms onl
M Clpboard ! 2

D Show me a summary of what | missed while focus assist was on
3 Remote Desktop

5. Power & Sleep: <lawd) g d8Ual) uy git)

This tab contains a set of settings by which we can control the power and sleep
characteristics, such as screen and computer shutdown time, as shown in the following
figure.
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@ Home Power & sleep
| Firwd a setting i Screen Save energy and battery life
On battery power, turn off afte - - . - . .
ey Er—w@‘)&ﬂ‘wﬂﬂ‘ UJSS Laaie 45LaN ¢ladal
minutes
2 Display
When plugged in, tum off after Related settings
49 Sound i) e Al oS Lodie ASLEN glilal  Adonst poer st

[ Notifications & actions

. Help from the web
- Slee
et " Lock your Windows PC automatically
I @ Power & sleep fout it PG s ta slesg ofter Laaie calad) 6.'4_3 ‘;\ PR IA(l dm_'\\ Adjusting power and sleep settings
15 i b-c: . +— - . . Changing powes mode
= Battery

‘When plugged in, PC goes to sleep after

= Str Laie Cilad) aua g ) AL Jlasl 4
= D S s
@ i i

=

Multitackina

6. Battery: 4 tas) cu gill)

This tab contains a set of setting that can be used to control the characteristics of the
battery, such as the current battery power and the control of turning off the device when
the battery power reaches a certain level as shown in the figure below

Jie G Uil Gailiad b oSaill Ll yh e aodaio il cilalae ) (e e gana o gl 138 (g ing
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@ Home Battery
Find & setting | & Gethelp
96% 4+ :‘-}lu\ 3\..).‘)\.5:\.}1\ @l & Give feedback
System
O Display
Battery saver
qi  Sound
To get mare from your battery when it's running low, limit notifications
[ Notifications & actions and background activity.
@D off
Focus assist
M Power & sleep Turn battery saver on automatically at LQJ..\Q IGILS\ Lé; fd\; ‘;‘ (_l.) 9}.\3” ‘
L_J. 4+
20% < e -
| = eaey ——— eV AU s (6 e oy
— [ Lower screen brightress whilk in battery saver
@ Tablet
i Battery usage per a
B Multitasking ry perapp
& Projecting to this PC Time period: | 24 hours I
Microsoft Word 4%
¥ Shared experiences ﬁ ey
M dipboard A bk 255

3¢ Remate Deskiop

7. Storage: OJA Bas g gl

This tab contains a set of setting by which we can control the preview and determine
the properties of the storage units connected to the computer. usually, the operating
system stores an infinite number of temporary files temporary files on the hard disk,
and although the user cannot delete them, they never disappear.to overcome this
problem, Microsoft introduced the storage sense function in the windows 10 operating
system which allows the user to specify

& Adai yall ¢ AL Slaa ) (ailiad aaat g Ailas B WSail) Lyl e apdaiid I Glalae Y1 (e Ao gana oyl s (g giny
?'.QJM e s Alall Gal @Y e (Temporary files) A8 gal) Ll e el an W dlae ) (g jaty Jaadall ELEJ asd Lasale REPWEN|]

e\k.'\ &Storage Sense J) Aads g 8 g g )il AS 5 a8 ACET 038 o lailly ol 8545 Y Leal I Ll ) ed';l.ml\ U (e
Sl A5l el 2133 i e 158 3 o 2kl (S5 5 10 5 il
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@ Home Storage
Find a setting E ! Storage Sense can automatically free up space by getting rid of files Kuvep chutter off your PC
you don't need, like temporary files and content in your recycle bin. When Storage turned o, it'll
System a v« 4¢4—4mm—— U'_ﬂ}.d\ uJaj\ Canlia d:udﬁ
Configure Storage Sense or run it now C I;-.m- "
© Display ¢
di) Sound . S\ s PO .
: Local Disk (C) - 238 GB €————— C o=l ¥ & an o Al g )58 ot i
[ Notifications & actions I — . Remoning previous versions of
153 GB usad 849 GB free Windaws
&) Focus assist This is how your storage is used and how you con free up space. Clearing Delivery Optimization cache
7 Showing/hiding the Recycle Bin
Apps & features 62168
) Power & sleep e ———— Deleting Recycle Bin files
e — rpe
Ci ey Other 2768
m @ Gethelp
Manage 1 large fcdder
| = stwrage £ Give foedback
= Temporary files 153G
L8 Tablet -
Choass which temporary filed o remeve
it Multitasking Shew mote catogories
&1 Projecting to this PC . .. .
More storage settings €——————— — ()l Cilalac)
*  Shared experiences

View storage usage on other drives

ipboard Change where new content s saeved

3 Remote Desktop Manage Storage Spaces

8. Tablet Mode: >l Jgad) J8& gl

This tab contains a set of settings that we can use to control the selection of features tablet

mode when you use it.

A 2A0) A Lie Tablet Mode J) s=ailiad aasd g aSaiil) Lgdy yha e ,. L g_"d\ Olalac Y (je de sana Ao sl 138 S Fiy
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third lecture

< Personalize: aidd oY)

When you select this command, a window will appear containing a set of tabs that can be used

to control the desktop settings, such as the screen background, lock screen, windows, patterns,

S ) s clalac s oSatl gyl e ki 1 Gl (e e pana o (g 5aT 538 U el eyl 13a Lad) vie

W .. Jalad¥l 5 380 gl ol sl g Jaal) A3  A3LED Aala Jie

1. Background :4&Lal) 4818 ot

Through this tab, we can select a background image for the desktop in the

following format:

S I 8 S il pedand 4IRS ) g daat (e gl 1 Gk e aadai

Background

Related Settings
High contrast settings
- . N - Synic your settings
— LA Al Cuaai Ailaa
@ Gethelp
L Give feadback

Background
| Picture . |

Choese your picture
Browse

Choose a fit

Fill v|<— BJ)AA-“e.AAL:\A.A

2. Colors: st cu gl

This tab contains a set of setting and features that can be used to define colors windows,

transparent ratio and other features.

Aalanl) duus s AEiaall 20l ol ol st Ly yha e _. i Al pailladll g clalaeY) (e de gana Ao sl 1 (g ging
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Colors

Related Settings

High contrast settings

Choase your color

| Custom v |

Choose your default Windows mode e 28) il Jaad Hliial

O tignt
@) park
Choase your default app mode < m— L\M“ 1) Jags J\,}S'a\
® vight
O bk

Transparency effects

@D on

3. Lock Screen: Jii) Adld cu g

This tab contains a set of setting through which we can control the features of the lock
screen, such as choosing the lock screen image and showing it, not showing notification
on the lock screen, etc.

(Jil AELE Gailiad; aSaill Ll yh ce aodaind Al clalaeY) e de sena oyl 13a (s siny

o pe s ... JEl Aals e Gl jadY) ekl axe ol jlebal g JaBl A8 3 ) pn lia) Jia
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Lock screen

Background
I Windows spotlight v | — il 47\5-‘3-‘ 3 ) g )1{.'\5\

Choose one app to show detailed status on the lock screen

Choose which apps show quick status on the lock screen

@lml-1 | | ||

Show lock screen background picture on the sign-in screen

@D oo —— JAA Jinwi die Jaall 48la 5y gea el
Screen timeout settings <« — d&.d‘ ELE cilalac

Screen saver settings < — screen saver d\ 42l Glalae)

4. Themes: blail cu s

Through this tab we can choose the ready style for the currently installed operating
system which contains (background image for desktop color for pop-up windows
specific sounds for notification and activities and determining the shape of the mouse

cursor)

Zﬁﬂszﬂm(uj;gﬁguw\w\ewﬁguﬂuw%jﬂ méﬁ)zoc@m

3l e JSE g cllladll 5l HlaiB Badsa i gl (Aiall 2 all G o iSall had
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Themes
Get more personality in Windows

Download free themes from the

Current theme: Custom

round . . Microsaft Store that combine
Harmony 4_\.“4“ ")n &U}sf){\ GG‘A‘ J‘ )L@_L | wallpapers, sounds, and colors
co
Durk blue
Refated Settings
qy) Sounds . :
Windows Default Desktop icon settings
[} Mause cursor High contrast settings
Windaws Default
Synec your settings

et ———  vaallhall hes
@ Get halp

Change theme £ Give feedback

ﬂ Get more themes in Microsoft Store

L v
Windows Flowers

Windows (light) Windows 10

1images Vimages 5 images Bimages

5. Fonts: Hsha cugill

Through this tab, we can view all fonts installed in the computer with the possibility of recording

text resolution settings and download fonts for all languages supported by the operating system.

Dl ol Las s ) il gand dashad 555 e ¢l
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Fonts
Add fonts . . . Related Settings
galll m pagdbliel basin ———
h{j Drag and dro to install Qla_\l\ @\A&.‘ LJL;.“ di).ﬁ —fp  Download fonts for all languages
Drag font files from File Explarer or your desktop and drog them here
: o install fonts on your device. i
BB Get move fonts in Microsoft Store & Give feadback
Available fonts
| Type hera to search. 2 |

Filter by: All languages ~

(ver the horizon Ao sk P 3 THEY Lyl lygs sypm et ) il e, bl 3
comes the break of WALTZED
dawn ) Aty

. GRACEFULLY...
Agency Fi Aldhabi Algerian Andalus Arahic Typasetting
2 font faces 1 font face 1 font face 1 font face 1font face
They waltzed A campfire A campfire Dazzling colors ~ Your presence
gracefully : crackles as crackles as the  spray from the {'mght be
through the air.  the children children gather. canvas. invaluahle.

gather.

Arial Arial Rounded M1 Asial Uinicode MS Bahnschuift Baskerville Old Face
9 font faces 1 font face 1 font face 15 font faces 1font face

6. Start:iu cu gl

This tab contains a set of features that can be used to record the settings of the start menu

LS5 Tl 4l ilalae) Jania e Leiy sk e aodaind Gl Gaibiadll (e de sane lo cusll 138 (5 5iny
Y JSAl 8 e e

Start

Shew more tiles an Start & Gethelp
@ of ¢ ):\S\ C):‘Juc )L@.L\ & Give feedback
Shew agp list in Start menu

@ o0 ———————  Cliglil Al el

Show recently added N B

& o < |53 g Ailaall ciliglatll el

Show most used apps

Oor < aladinl Y bl el

Show suggestions occasionally in Start . .

LK E—— S TSI S

Show recontly opened items in Jump Lists on Start or the taskbar and in

File Explorer Quick Access

W o ) alE o) b U A i) ikl e
Show account-related notifications. When off, required notifications are

still shown,

@D o
Chaese which folders appaar on Stant i.\..l\ 4408 ‘; L@ﬁl.a..a‘ A‘)A” k;\l.i:\..lu‘ aalal
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